Semcac Senior Nutrition

Program Office Assistant Fact Sheet

Starting Wage: 

Negotiable





Adjustment may be made for education and/or 




experience above the requirements on the job 




description

Hours:


Part-time – Exempt 





24 Hours per week






Typical work hours:  Negotiable




Monday through Friday
Benefits: 


401 (k) – up to 4% match after one year 





Section 125 Flexible Benefit Plan





Holiday – pro-rated (must be scheduled to work on 




a holiday to receive holiday pay)





Vacation/Sick time pro-rated

Mileage:


Reimbursed at IRS Rate – currently $ .58 per mile

Orientation


Period Reviews:
Three (3) months of employment 




Prior to six (6) months of employment
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