
   WEATHERIZATION ASSISTANCE PROGRAM 

APPLIANCE CONTRACTOR APPLICATION 

   204 SOUTH ELM STREET, PO BOX 549,      

RUSHFORD, MN 55971 

   www.semcac.org 

 
This form will be maintained on file for each contractor that applies to perform contracted appliance 

repairs or replacements for weatherization projects funded through Semcac. Completion of this form puts 

you, as a contractor, on a list of contractors that we will give to our clients for them to select from when 

soliciting bids for weatherization.  Contractors may be removed from this list for any of the following 

reasons: 

 
A. Failure by Contractor to perform in a workmanlike manner. 
B. Failure by Contractor to maintain appropriate working relationships with the customer and Semcac. 
C. Failure to meet project deadlines. 
D. Any change in the Contractor which renders it unable to meet basic qualifications. 
E. Discrimination against or denial of employment to any individual in the performance of any 

weatherization contract on the grounds of race, color, national origin, age, sex, handicap, religious 
or political affiliation in violation of Title V and VII of the Civil Rights Act of 1964 (42 UC 2000d), 
the Age Discrimination in Employment Act (29 USC 794), and specifically Minnesota Statute 
363.073. 

F. Violation of any additional standards adopted by Semcac. 
G. Failure to maintain required insurance coverage. 
H. Failure to maintain current compliance with Tax Laws or Occupational License Requirements. 
I. Failure to abide by the terms and conditions of this Contract. 
J. For Semcac’s own convenience, in whole or in part, by written or electronic notice at any time. 
K. Changes in Semcac’s funding. 

 

Please complete entirely: 

 

Firm Name:  _____________________________________________________________ 

 

Address:  ________________________________________________________________ 

 

Owner’s Name: ___________________________________________________________ 

 

Business Phone: _______________________________ Fax: _______________________ 

 

E-mail:  __________________________________________________________________ 

 

      Social Security #_________________________ (for Sole Proprietors) 

 

 Federal Tax ID #_________________________ MN Tax ID#________________________ 

 

A W-9 Request for Taxpayer Identification Number is attached.  This form must be filled out and returned 

with the application in order for payments to be made to the contractor. 

http://www.semcac.org/


Semcac WAP Contractor Application                           April 2025 Page 2 

 

 

Founding Date:  What year was your firm established?  ___________________________ 

 

Areas of expertise.  In the chart below, indicate which counties you are willing to travel to.  If you 

provide a service not listed, please write it in. 

 

Counties we serve: 

 

Dodge, Fillmore, Freeborn, Houston, Mower, Olmsted, Steele, Winona  

List the specific Counties 

you will work in or ALL:  
“X” the type of 

services you provide: 
  Appliance Repair 

  Appliance Replace 

 Connect/Disconnect Gas Lines to Stoves 

 Connect/Disconnect Waterlines for Refrigerators 

 Remove/Install Window/Wall AC’s 

 

INSURANCE 

 
At all times during this Contract, Contractor shall maintain the following insurance coverage, which shall 
name Semcac as an additional insured or loss payee, as its interest may appear: 

A. Commercial General Liability, property damage, and bodily injury insurance coverage with a limit 
of not less than $1,000,000 each occurrence. 

B. Workers’ Compensation Insurance coverage for all employees involved in the performance of this 
Contract as required by Minnesota Statute. 

C. Business Automobile Insurance coverage with a limit of not less than $1,000,000 each accident.  
Such insurance shall include coverage for owned, hired and non-owned automobiles. 

Upon execution of this Contract, and thereafter prior to the expiration of such coverage, Contractor shall 
provide Semcac with a certificate of insurance evidencing such insurance coverage.  The certificate shall 
provide an agreement of the insurer that the coverage shall not be terminated or modified without thirty 
(30) days prior written notice to Semcac. 

The Contractor shall provide Semcac with certified copies of endorsements and policies if requested by 
Semcac in lieu of or in addition to certificates of insurance. 

If you are a single employee or family-run business and are not required to carry Worker’s Compensation 

coverage, please indicate below: 

 

I hereby declare that my business is a single-employee or a family-run business, and therefore, not 

required to carry Worker’s Compensation coverage. 

 

Signature:  ___________________________________ Date: __________________ 

 

A Certificate of Insurance must be submitted with this application before your name will be added 

to the contractor list. 
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REFERENCES 
 
List three job references from previous jobs within the last year and the type of work you did for them: 

Name  Phone  Type of Work 
      

1)           

      

2)           

      

3)           

 
WARRANTIES 
 

Unless otherwise agreed to in writing by the parties hereto, the Contractor warrants that items ordered 
pursuant to the specifications will conform thereto to any drawings, samples, or other descriptions 
specified by Semcac, will be fit and sufficient for the purpose intended, and that all items will be new 
merchandise, or good materials and workmanship and free from defect.  Such warranties, together with 
the Contractor’s service warranties and guarantees, if any, shall survive inspection tests, acceptance of 
and payment for items and shall run to Semcac, its successors, or assigns and citizens.  Contractor will 
provide a 1 year guarantee on all labor & materials provided from the date of the final inspection.  
Semcac may, at its option, return for credit or require prompt correction or replacement of the defective or 
nonconforming items or have the defective item corrected or replaced at the Contractor’s expense.  Items 
required to be corrected or replaced shall be subject to all terms and conditions of this Contract. 
 

MATERIAL STANDARDS 

All products used by Contractor in performing its work under this Contract shall meet the material codes 
for US Department of Energy 440.21 Appendix A ASTM (10 CFR 440, appendix A). United Laboratories 
rating will apply.  Contractor shall comply with Minnesota statues on AWAIR. 

PAYMENT 

Invoices submitted to Semcac shall provide sufficient detail with materials and labor broken out and be in 
a format acceptable to Semcac.  The Agreement Sum shall be payable as specified on your bid 
specifications attached.  The prices bid will be reviewed and updated bi-annually, or as needed if a 
significant change occurs in the industry product pricing. 

PAYMENTS WITHHELD 

Semcac may withhold payment on any invoice/work to such extent as may in Semcac’s good faith 
opinion be necessary to protect it against loss due to: 

1) Defective or damaged work not remedied, 
2) Claim(s) filed or evidence indicating the reasonable possibility of the filing of claim(s), 
3) Failure of Contractor to make payments properly to material suppliers, employees or laborers, 
4) Reasonable doubt that the Work can be completed for the unpaid balance of the Agreement Sum 

which would remain, 
5) Damage to another contractor or any of its material suppliers, 
6) Reasonable indication that the Work will not be completed on time, or 
7) Unsatisfactory completion of the Work by Contractor 
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When all of the above grounds for withholding a progress payment otherwise payable have been 
removed, the payment shall be made. 
 
LIEN WAIVERS 
 
Contractor shall protect, defend and indemnify the property owners and Semcac from any claims for unpaid 
work, labor, or material by subcontractors and/or material suppliers following Minnesota Statue 514.07.  
Payment for any particular job under this Contract shall not be due until the Contractor has delivered to 
Semcac the full and final lien waivers from all subcontractors and material suppliers who provides labor or 
services or supplied materials to the job or a bond satisfactory to Semcac indemnifying building owners 
and Semcac against any lien. 
 
OTHER INDEMNIFICATION 

 

Indemnification: To the fullest extent permitted by law, Contractor shall fully indemnify and completely 
hold harmless Semcac, its affiliates, officers, directors, agents, insurers and employees from and against 
all actions, claims, demands, liabilities (including without limitation liabilities for environmental 
damages), damages, losses, costs and expenses, including but not limited to attorneys’ fees and legal 
expenses, and attorneys’ fees incurred by Semcac in enforcing this indemnity (and any other costs 
associated with the handling or defense of any such action or claim of any kind), to the extent such 
actions, claims, demands, damages, losses, liabilities, costs or expenses arise out of or by  reason of, or are 
claimed to arise out of or by reason of, the negligence, error, omission, willful misconduct or criminal act 
of Contractor or anyone directly or indirectly employed by it or anyone else for whose acts it may be 
liable, including without limitation Contractor’s Subcontractors and agents. 
 

Effect of Other Limitations: In any and all claims against Semcac or any of its affiliates, officers, 
directors, insurers, agents or employees by any employee of Contractor, any Subcontractor, anyone 
directly or indirectly employed by any of them or anyone for whose acts any of them may be liable, 
Contractor’s indemnification obligation under this provision shall not be limited in any way by any 
limitation on the amount or type of damages, compensation or benefits payable by or for Contractor or 
any Subcontractor under worker's compensation acts, disability benefit acts or other employee benefits 
acts.  
 

Administration: Contractor shall at its own expense investigate all claims and demands, attend to their 
settlement or other disposition, defend all actions based thereon and pay all charges of attorneys and all 
other costs and expenses of any kind arising from any liability, damage, loss, claim, demand or action that 
is subject to the foregoing indemnity; provided, however, that Contractor shall not settle any such claim 
or action without the prior written consent of Semcac, which consent shall not be  unreasonably withheld.  
Contractor shall obtain a comparable indemnity for Contractor and Semcac from each of its 
Subcontractors and provide Semcac with appropriate documentation thereof.  
 
Offset: Any monies, whether due or to become due to Contractor, shall be subject to offset by Semcac to 
the full extent of all damages, losses and expenses, including but not limited to attorneys’ fees, sustained 
or incurred by Semcac, and with respect to which Semcac is entitled to indemnification from Contractor. 
 

CONFIDENTIALITY 

 

The term “Confidential Information” means any and all information that is provided, disclosed or  made 
available to Semcac and that: 

a. concerns or relates to any aspect of the business of Semcac and/or 
b. is, for any reason, identified and treated as confidential or proprietary by Semcac; 
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except any such information which Contractor can prove, by clear and convincing evidence:  

i. is on the date of this Agreement publicly and openly known and in the public domain;  
ii. becomes after the date of this Agreement publicly and openly known and in the public domain  

through no fault of Contractor; or  
iii. is in Contractor’s possession and documented prior to the date of this Agreement, lawfully 

obtained by Contractor from a source other than Semcac and not subject to any obligation of 
confidentiality. 

 
Contractor understands and acknowledges that the Confidential Information is being revealed to 
Contractor in strict confidence, solely for the purpose of allowing Contractor to perform the Work.  
Contractor shall not use, or induce or allow any of its employees, agents or Subcontractors or any  other 
person or entity to use, any Confidential Information for any other purpose whatsoever.  Moreover, 
without the express, prior written consent of Semcac, Contractor shall not print, copy, or otherwise 
reproduce, in whole or in part, any Confidential Information, or induce or allow any of its employees, 
agents or Subcontractors or any other person or entity to print, copy or otherwise reproduce any 
Confidential Information. 
 
Contractor shall not disclose or reveal any Confidential Information to anyone except those of 
Contractor’s employees or Subcontractors with a definable need to know such Confidential Information 
in connection with performing the Work.  Further, prior to revealing or disclosing any Confidential 
Information to any such employees or Subcontractors, Contractor shall require the employees or 
Subcontractors to agree in writing to be bound by the terms of this provision.  Without limiting any of its 
other obligations under the Agreement, Contractor specifically agrees that it shall be liable to Semcac for 
any breach of this provision by Contractor, and for any act or omission by any of its employees, agents or 
Subcontractors which, if such act or omission was done or made by Contractor, would constitute a breach 
of this provision, and Contractor shall indemnify and hold harmless Semcac from and against all actions, 
demands, losses, liabilities, claims, damages, costs and expenses (including without limitation attorneys’ 
fees and legal expenses) arising out of or resulting from any such breach, act or omission.  All clients will 
be treated with respect and dignity. 
 
INDEPENDENT CONTRACTOR 

Nothing contained in this Contract is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Contractor shall at all times 
remain an independent contractor with respect to the services to be performed under this Contract.  Semcac 
shall be exempt from payment of all Unemployment Compensation, FICA, retirement, life and/or medical 
insurance and Workers’ Compensation Insurance as the Contractor is an independent contractor. 

MAINTAIN PROPER SAFEGUARDS 

During performance of the Work, and when any part of the Work is left incomplete for coordination with, 
or to facilitate, the work of another contractor, or for any other reason, Contractor shall provide and shall 
maintain proper safeguards, including those required to comply with OSHA, as well as all applicable 
safety codes, until another contractor begins work at that place.  Contractors must follow OSHA standards 
and Safety Data Sheets (SDS) and take precautions to ensure the health and safety of themselves and 
other workers.  SDS must be posted wherever workers may be exposed to hazardous materials.  When 
Contractor removes any previously placed safeguards, Contractor shall thereafter provide and maintain 
proper safeguards until another contractor begins work at that place.  When Contractor’s Work is 
completed, Contractor shall provide and maintain proper safeguards until the Work is accepted by 
Semcac. 
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INFECTIOUS DESEASE OUTBREAK 

In the time of an infectious disease outbreak, all safety protocols will be followed according to the 
guidelines and requirements set forth by the Emergency Executive Order from the Governor of the State 
of Minnesota and the Center for Disease Control and Prevention (CDC).  See https://www.cdc.gov/ for 
guidance. 

DRUG-FREE WORKPLACE 

 

Semcac may ask for documentation of drug screening results.  It is the contractor’s responsibility to 
arrange for drug testing of their employees, through the vendor of their choice.  
 

BACKGROUND CHECKS 

 

Semcac may ask for documentation of background results.  It is the contactor’s responsibility to 
arrange for background checks of their employees via the Minnesota Bureau of Criminal 

Apprehension’s Computerized Criminal History System: https://cch.state.mn.us/. 
A person performing the Semcac-approved work cannot complete his/her own criminal background 
screening via the Minnesota Bureau of Criminal Apprehension’s Computerized Criminal History 

System: https://cch.state.mn.us/.  If the contractor is a sole-proprietor or has no employees that do not 
complete the Semcac-approved work on site will need to submit the necessary information (full name, 
date of birth) to the Semcac Energy Programs Director for the completion of the 
screening.  Documentation of the screening will be provided to the contractor. 
If a sub-contractor is a sole-proprietor or has no employees that do not complete the Semcac approved 
work on site must submit the necessary information (full name, date of birth) to the contractor for 
completion of the screening.  The contractor is then responsible to provide the sub-contractor and the 
Semcac Energy Programs Director documentation of the screening.   
 

CONTRACTOR'S BANKRUPTCY OR INSOLVENCY 
 
Contractor hereby represents that it now has and expects to have, during its agreed course of performance, 
adequate financial strength to fully and properly perform its obligations hereunder.  Insolvency, 
assignment for the benefit of creditors, appointment of a receiver for, or filing of a voluntary or 
involuntary petition in bankruptcy or for an arrangement by or against Contractor, or any of the foregoing, 
shall constitute a default in performance by Contractor, for the purposes of this Agreement. 
 

DEBARMENT 

Contractor certifies to the best of its knowledge and belief, that it and its principals: 

a.  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency;  

b. Have not within a three-year period preceding this proposal been convicted of or had a civil 
judgment rendered against them for commission of fraud or criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 

https://www.cdc.gov/
https://cch.state.mn.us/
https://cch.state.mn.us/
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c. Are not presently indicted for or otherwise criminally or civilly charged by a government entity 
(Federal, State, or local) with commission or any of the offense enumerated in paragraph (1)(b) of 
this certification; and  

Have not within a three-year period preceding this application/proposal had one or more public transactions 
(Federal, State, or local) terminated for cause or default. 

INFORMAL DISPUTE RESOLUTION 
 
Should a dispute occur between Semcac and Contractor arising out of or relating to this Agreement or the 
Work, the parties shall attempt in good faith to resolve the dispute promptly by negotiations between their 
respective site managers.  In the event that such negotiations do not resolve the dispute within five (5) 
days, the following provisions shall be utilized to resolve the dispute: 
 

a.   The dispute shall first be referred to the respective project managers of the parties, who shall 
attempt in good faith to resolve the dispute. 

b.  In the event that the dispute is not resolved within five (5) days following the initiation of the 
procedure referred to in clause a., the dispute shall be referred to the respective Senior Vice 
Presidents of the parties (or officers of similar stature), who shall attempt in good faith to resolve 
the dispute. 

c. In the event that the dispute is not resolved within thirty (30) days following the initiation of the 
procedure referred to in clause b., the dispute shall be referred to the respective chief executive 
officers of the parties, who shall attempt in good faith to resolve the dispute. 

d.  If the dispute is not resolved within thirty (30) days following the initiation of the procedure 
referred to in clause c., the parties may upon mutual agreement submit the dispute to non-binding 
mediation.  In the event of any such mediation, the fees and other charges of the mediator shall be 
shared equally by Contractor and Semcac. 

e.  If the dispute is submitted to non-binding mediation pursuant to clause d. and the mediation 
process has not resolved the dispute within sixty (60) days following the submission of the matter 
to mediation, or in the event the parties do not agree to submit the dispute to mediation following 
the efforts described in clauses a. through c., the dispute shall be resolved by litigation.  
Notwithstanding anything to the contrary herein, nothing in this provision shall preclude, or shall 
be interpreted to preclude, either party from exercising its termination rights under this 
Agreement 

 
 
IN AGREEMENT the parties have executed this Contract on the day and year first written above.  Effective 
date of this Agreement is July 1, 2025, expiration date is June 30, 2027. 

 
_______________________________________________  ___________________ 

Contractor Signature       Date 

  

_______________________________________________  ___________________ 

Jennifer Hengel, Executive Director, Semcac    Date 
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